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PART A
	Role for which you are applying:      
	

	Where did you see the role advertised?      
	(Internal use only)

Applicant No        


Due to the nature of this job, it is required that applications are to be treated as an exception under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975
	Personal Details

	Full Name and Title       


	Address

     
Postcode       
	Telephone:
	Day:            
Evening:      
Mobile:         
Email:          

	Are you a British and/or European Economic Area (EEA) or Swiss Citizen?        YES   FORMCHECKBOX 
      NO   FORMCHECKBOX 


	If the answer to the above question is ‘No’ do you currently have the right          
to reside and work in the UK?                                                                                YES   FORMCHECKBOX 
      NO   FORMCHECKBOX 



	If the answer to the above is ‘Yes’, please describe any current restrictions on your stay or on your right to work in the UK.   Do not leave blank but state ‘none’ if appropriate.

       



	Referees

	Please give below the names and addresses of two people from whom references may be sought, at least one of whom should have recent knowledge of your work. Your current employer should normally be included.

It is Phoenix policy that references must cover the last two years, therefore please ensure the referees you supply below are able to cover this period or include additional referees on a separate sheet of paper.

	Name        
Position      
May we approach this referee before interview?  YES   FORMCHECKBOX 
    NO  FORMCHECKBOX 

	Address         
Telephone      
Fax                 
Email              

	Name         
Position      
May we approach this referee before interview?  YES   FORMCHECKBOX 
    NO  FORMCHECKBOX 

	Address          
Telephone      
Fax                 
Email              


	Name         
Position      
May we approach this referee before interview?  YES   FORMCHECKBOX 
    NO  FORMCHECKBOX 

	Address          
Telephone       
Fax                  
Email               



	Fair Recruitment 

	To ensure a fair recruitment process, do you know, or are you related to, any employee of Phoenix, or member of the Phoenix Board?

YES   FORMCHECKBOX 
       Please specify      
NO     FORMCHECKBOX 

Canvassing of employees or Board Members of Phoenix Community Housing or any Sub-committee of Phoenix directly or indirectly for any appointment with Phoenix shall disqualify the candidate concerned for that appointment.



	Criminal Records Checks

	This post is exempt from the provision of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.  Both spent and unspent convictions must be declared.

Have you ever been convicted of a criminal offence? 

YES   FORMCHECKBOX 
        NO   FORMCHECKBOX 
    

Do you have any prosecutions pending against you? 
YES   FORMCHECKBOX 
        NO   FORMCHECKBOX 
    

If “YES” to either of the above, please submit details in a sealed envelope attached to your application.

Certain posts, predominantly those posts which include working with children, vulnerable adults and financial management, as indicated in the further particulars, are exempt from the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975. Applicants for such posts are required to declare all criminal convictions, spent or unspent. If this applies to you, please provide details separately in a sealed envelope. A successful candidate for such a position will be asked to apply for criminal records disclosure.

Information provided in a sealed envelope will only be retrieved for a successful candidate.  Information provided by other applicants will be destroyed in a confidential manner.


	Asylum & Immigration Act 1996

	The Asylum and Immigration Act 1996 makes it a criminal offence for employers to employ someone who is not entitled to work in the UK.  We, therefore, ask prospective employees to produce relevant documentation.  Shortlisted applicants will receive further details and successful applicants must provide relevant documentation before employment can begin.


	Encouraging Access

	Phoenix wishes to encourage applications from as many suitably qualified people as possible. Please indicate if you would need any particular arrangements to be made, or support provided, if you were invited for interview.

     



	Data Protection Act 1998

	Data protection

The personal information submitted by you on this application form and in any accompanying documents will be used by Phoenix Community Housing and any other person it appoints to assist, for the purpose of appointing to the job applied for and to monitor the fairness of the recruitment and selection process.  The information may also be used to consider a complaint about the selection process and/or to defend Phoenix Community Housing against a legal challenge to the fairness of the selection process from any interested party.  For these reasons, the information you submit will be held by Phoenix Community Housing. The information supplied by you will also be subject to verification and we may need to contact people and or/organisations to confirm some of the facts contained in your application

I have read the above statement and consent to the personal data submitted with this application form being used for the purposes described.  Phoenix may use the information you have provided on this form for the prevention and detection of fraud.  It may also share this information with other bodies administering public funds solely for this purpose.
Declaration

I declare that the information given in this application is to the best of my knowledge complete and correct.
Signature
Note: Any false, incomplete or misleading statements may lead to dismissal.


EQUAL OPPORTUNITIES MONITORING

	Phoenix aims to ensure that there is no unfair discrimination in the way we recruit.  To help us monitor our recruitment process we gather information about the age, disability, gender and ethnic origin of applicants.  Participation is not compulsory and will have no bearing on the consideration of your application.  This form is not given to shortlisting/interview panels.

	1.  Gender (please tick one option)

	Male  FORMCHECKBOX 

Female  FORMCHECKBOX 


	2. Sexual Orientation
	Heterosexual   FORMCHECKBOX 
  Homosexual   FORMCHECKBOX 

Lesbian            FORMCHECKBOX 
 Bi Sexual        FORMCHECKBOX 



	3.  Ethnicity (please tick one option)

	White
	Black, Black British, Black English, Black Scottish, Black Welsh, Black Irish
	Asian, Asian British, Asian English, Asian Scottish, Asian Welsh, Asian Irish

	 FORMCHECKBOX 

	White – British
	 FORMCHECKBOX 
 
	Caribbean
	 FORMCHECKBOX 
 
	Indian

	 FORMCHECKBOX 

	White - English
	 FORMCHECKBOX 
 
	African
	 FORMCHECKBOX 
 
	Pakistani

	 FORMCHECKBOX 

	White- Scottish
	 FORMCHECKBOX 
 
	Other Black Ethnic Group
	 FORMCHECKBOX 
 
	Bangladeshi

	 FORMCHECKBOX 

	White – Welsh
	
	
	 FORMCHECKBOX 
 
	Other Asian Ethnic Group

	 FORMCHECKBOX 

	White – Irish
	
	
	
	

	 FORMCHECKBOX 

	Other White Ethnic Group
	
	
	
	

	Chinese, Chinese British, Chinese English, Chinese Scottish, Chinese Welsh, Chinese Irish
	Mixed Ethnic Group
	Other

	 FORMCHECKBOX 
 
	Chinese
	 FORMCHECKBOX 
 
	White and Black Caribbean
	 FORMCHECKBOX 

	Prefer not to say

	 FORMCHECKBOX 
 
	Other Chinese Ethnic Group
	 FORMCHECKBOX 
 
	White and Black African
	
	

	
	
	 FORMCHECKBOX 
 
	White and Asian
	
	

	
	
	 FORMCHECKBOX 
 
	Other Mixed Ethnic Group
	
	


	4. Disability (if you are disabled, please tick from the following)

	 FORMCHECKBOX 
 
	Specific learning disability (such as dyslexia or dyspraxia)
	 FORMCHECKBOX 
 
	Physical impairment or mobility issues (such as difficulty using arms or using a wheelchair or crutches)

	 FORMCHECKBOX 
 
	General learning disability (such as Down's syndrome)
	 FORMCHECKBOX 
 
	Deaf or serious hearing impairment

	 FORMCHECKBOX 
 
	Cognitive impairment (such as autistic spectrum disorder or resulting from head injury)
	 FORMCHECKBOX 
 
	Blind or serious visual impairment

	 FORMCHECKBOX 
 
	Long-standing illness or health condition (such as cancer, HIV, diabetes, chronic heart disease, or epilepsy)
	 FORMCHECKBOX 
 
	Other type of disability

	 FORMCHECKBOX 
 
	Mental health condition (such as depression or schizophrenia)
	 FORMCHECKBOX 
 
	Question not answered

	4b. DISABLED CANDIDATES ONLY.  Please let us know about any special requirements you may have in the event that you are shortlisted for interview.
	

	4c. DISABLED CANDIDATES ONLY.  Please suggest how you or Phoenix could overcome any operational difficulties that the job, as currently described, might present to you.
	


PART B

	Job role      
	

	
	(HR use only)

Applicant No        


Due to the nature of this job, it is required that applications are to be treated as an exception under the Rehabilitation of Offenders Act 1974
	Current Employment

	From (date)
	Name and Address of Employer

	     
	     


	Post

     
	Salary 

     
	Notice Required

     

	Reason for Leaving      

	Duties 

     


	Previous Posts (most recent first).  Please account for any gaps where you have not been in employment

	From

     

	To

     
	Employer

     
	Post

     
	Duties and Reason for Leaving

     


	Further and Higher Education

	From 
	To
	University/College 
	Subjects 
	Results

	     
	     
	     
	     
	     


	Secondary Education

	From
	To
	School
	Examinations
	Results

	     
	     
	     
	     
	     


	Member of Technical or Professional Bodies or other qualifications

	     


	I certify that the information provided is correct and agree that it should form part of the basis of my engagement.  I authorise Phoenix Community Housing to check the information that I have supplied. I understand that falsification of qualification or information may lead to withdrawal of an offer of engagement.

Our stringent checks reflect our commitment to protecting our service users.  By signing this application form, you are giving Phoenix Community Housing permission to approach any of your former employers for a reference for the purposes of checking your work history.
Please note: if you are completing this application electronically, you will be asked to sign the form if you are invited to an interview.


	Name of Applicant       
	Date        


ID:
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